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CHAPTER 1
GENERAL

A. Purpose This Instruction establishes policies and procedures and assigns responsibilities
within theDepartment of Defeng@ffice of Inspector Gener@DoD OIG) relating tahe
coordination ddraft DoD issuances.

B. Cancellation. This Instruction cancels IG Instruction 502D Policy Coordination
July 19, 2012.

C. Summary of Changes This Instruction is substantially revised and should be completely
reviewed. Some of the changegplement revisions of DoD Instruction (DoDI) 5025.@0D
Issuances Progrartreference (g) Major changemclude designation of the Ol@dal point,
processing changes to Dagsuances for which the OIG has primary responsibility, calculation
of information collection costs, and processing of changes to the OIG Chartering DjrBciive
Directive,5106.01 Inspector General of the Department of Defense (IG DoD)

D. Applicability . This Instruction applies to the Office of Inspector General.
E. References (Appendix A.)
F. Definitions. (Appendix B.)

G. Acronyms and Abbreviations. (Appendix C.)

H. Background.

1. This Instruction provide®IG policy for centrally managing the coordinationdvéft
DoD policy and procedural issuances (elpD directives, instructions, manualsective-type
memorandums (DTMs), memoramus,and other DoD issuances).

2. Most requestfor coordination of draft DoD issuarsare receivedhrough the
Washington Headquarters Services (WHS)Avabed DoD DectivesProgramPortal hereafter
referred t o asrequestemaii grive at thel Obgie-mail Orthdrdecopyto
individuals orComponents that are not the appropriate source for coordinating the official OIG
response Clarification is needd to identify and formalize the procedures for coordinating and
processinglraft DoD issuances

3. All correspondence received in the OIG pertaining to draft DoD issuanpestaining
to draft DoD policy and/or proceduresill be forwarded to the @€e of the Deputy Inspector
General Policy and Oversight (ODIG P&O). The ODIG P&O has the central management role
for coordinating this type of correspondence.

4. The DoD issuances (except pohgype memorandums) are coordinated using
SDForm106,DoD Directives Program Coordination Recorippendix G.
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5. There are two exceptions tagdiprocess

a. When anOIG employeds working on a Process Action Team (PAdi) other
similar situationand is asked to comment unofficially on a working draft of a DoD issuance,
report,or memorandum befofermal DoD coordination. In such castee OlGemployee
should advis¢heir supervisotthat unofficial comments were made and obtain Component Head
approval.

b. When thedraftissuance being coordinated is a chapter oDi© 7000.14R,
Department of Defensdrfancial Management Regulatis(FMR), (referencgb)), chapters are
coordinatedn accordance with (IAWhe procedures outlined @hapter 2 paragraph C.

l. Policy.

1. Itis mandatory that atlraft DoD issuances be coordinated with the DoD General
Counsel, the OIG, and tl@ffice of the Secretary of Defen§@SD), Director, Administration
and ManagemerfDA&M) IAW reference (a)

2. In compliance with this guidance, OIG policy is establishgdbllows

a. The ODIG P&Owill coordinate alformal DoD requests for coordination and
review ofdraft DoD issuances, including draft Daldectives,instructionsmanuals, DTMs,
policy memaandums regulations, etcThis applies regardless of how the request is received at
the OIG

b. Draft DoD issuancewill be coordinated within the OIG throughmil. When not
practical through -enail, such ador classifiedmaterial draftissuancewill be providedn hard
copyfor coordination.

c. The ODIG Audiing (AUD) and theOIG Office of General CounseDGQC) will
formally review and staff all DoD issuances received for coordination.

d. TheReport Followup Branchand IPO willreceivea copy of alldraft DoD
issuances andill review and commenas appropriate.

e. OtherComponentwill review andcoordinate drafDoD issuances received he
OIG focal pointwilluse t he Akey wordso at Appéondi x D to i
coordination bytheindividual Component

f. Only theDoD Inspector General or designee may approve OIG positions on, or
comments tograft DoD issuances.

g. Component Headsill ensure that all responses to requests for coordination/
comment tadraft DoD issuances are appropriately reviewaggbrovedandsuspense dates
established by P&O receive meaningful consideration.



IGDINST 5025.3

h. All draftDoD issuancethatthe OIG is theoffice of primary responsibilityill be
staffed internally before formal exteal coordinationcommences(See Chapter 2, paragraph B,
for further details.

J. Responsibilities

1. ThelG or Designeewill be the approving official for all OIG positions on, or
comments todraft DoD issuances, except imslicated by the exception Dhapter 1paragraph
H.5.hb

2. TheDIG P&O has been designated by i@to approve all OIG positions on, or
comments to, proposed DoD issuanceswifidhave the central management role for ensuring
formal coadinationand preparation of all OIG responses pertaining to draft DoD issuahkes.
DIG P&O will keep the 1G informed of issues regarding issuances of high level interest.

3. TheODIG P&O will:

a. Establish internal controls to ensure policies and procedweteveloped and
coordinated IAWDoD policy.

b. Be theofficial liaison and OIG point of contact with tNeHS, Directives Division
(DD).

c. Designate in writing a Primary Olfacalpoint and at least one alternate with the
responsibility of ensuring that the pesses described in reference (a) are followed. pliheary
focalpoint must be a senior level leader in the grade-@f Senior Executive Service (SES),
Senior Level, or equivalent, and above, therefore the DIG P&O will normally be desigsated
the Primary OIG focal point The DIG P&O will provide written documentation of ttoeal
pointappointments and any changes in those appointments to the DA&M.

d. Receive, coordinate, staff, and prepare the final package for approval of the OIG
position on drafDoD issuances.

e. Ensure compliance witteference (an matters related to DoD issuances.
f. Provide advice on matters related to DoD issuances.
4. TheOIG focal point or alternate will :

a. Act as the OlQoint of contactith theWHS DD on matters related wraft DoD
issuances.

b. Receive aldraft DoD issuances for coordination

c. Process altlraftissuance$AW theprocedures outlined i@hapter 2.
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d. Ensure compliance witteference (ain matters related to DoD issuances

e. Coordinate altraft DoD issuancethatthe OIG is theoffice of primary
responsibilitylAW referencga) for formal externatoordinationand before final approval of
thedraftissuance by thed designee.

5. TheDIG AUD will review and staféll draft DoD issuances received for coordination
in part for determining if the results of audit repoat®considered in thdraft DoD issuance.

6. The Component Headswill :
a. Ensureemployeesre aware of the policy and procedures in this Instruction.
b. Appoint aComponenPoint of Contac{CPOC)to manage the coordination of draft
DoD issuancereceived withirhis or hetComponent.(CPOCtraining is available through
WHS and may be schetked through the OIG focal poinThe location of the training is
normally at the Pentagon or the Mark Center.)

c. Be responsible faommediatelyforwarding all incoming correspondenceemails
requiringformal coordination ofdraft DoD issuances tthe OIG focal point.

d. Ensure the review and, if applicable, commentiaft DoD policy documents
within the established suspense date

e. Follow prescribed guidance meference (agand this Instruction when preparing and
staffingadraft DoD issuanceéhatthe OIG is the DoD issuancodfice of primary responsibility

f. Ensure all coordination responseeproperlyreviewed, approved, and inform the
OIG focalpoint accordingly

g. Coordinate albraft DoD issuancethatthe OIG is theoffice of primary
responsibilitywith theOIG focal point before formal externaloordinationand final approval of
thedraftissuance by the IG or designee.

h. Designate a@action officer (AO)for eachdraftissuancehatthe Componetis the
office of primary responsibility

7. TheCPOCswill:

a. Manage the coordination of draft DoD issuawaeeived withirhis or her
Component.

b. Coordinate with th®©IG focal point to resolve any conflicts concerning
coordination ofdraftissuances.
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8. TheComponent AOswill :

a. Perform all actionsequired byChapter Zor draftissuanceshattheOIG is the
office of primary responsibility

b. Coordinate with th®©IG focal mint to resolve any conflicts concerning
coordination ofdraftissuances.

9. TheOGC will review and staff allraft DoD issuances received for coordination and
reviewfor significant proposed OIG comments to draft issuances.

10. The Employeeswill :

a. Comply with the policy and procedures in this Instruction and with the references
listed herein.

b. Immediately brward all incoming correspondence pertaining tormal request to
reviewdraft DoD issuances to thelG focal point for appropriate cordination.

c. When requested t@view a draft issuance, forward to the CP@Q&r
recommendation for approval (no comment, comatinout commentconcur with comment, or
nonconcumwith comment).Refer toChapter 2, paragraph A.32) for more information
regardingthe four types of responses to draft DoD issuances.
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CHAPTER 2
PROCEDURES

A. Processing Department of Defense Issuances

1. ReceivingCoordinationRequests

a. All draftissuances requiring coordinatiaill be delivered to the Ol@ocal point.

b. The standard method for receividgaft DoD issuances for coordination is by
e-mail from the portal. Enails are received from the portal including thiaftissuance,
SD Form106,DoD Directives Program Coordination Recoahd SD Form 818 omments
Matrix for DoD Issuances

c. Draft issuances requiring coordination may also be received from other sautices a
by other methods (mail, etc.)n these instances, their distributiill be made by the most
economic means.

d. Classified issuances (CONFIDENTIAL and SECREAI) be delivered through the
Secret Internet Protocol Router Network (SIPRNet)al or by hand, if necessary.

2. Preparing for Coordination

a. Once unclasified issuances are received for coordinatio®mOIG focal point will
createan electronic file on a shared drive. The electronioAileinclude the issuance, SEbrm
106, SDForm 818, theDoD Draft Publications Review and Analysis Status Log/V&bréet
produced by th©IG focalpoint, AppendixE, and all messages received riglgto thedraft
issuance.

b. TheOIG focalpoint will also produce a hard copy file of all documents included in
the electronic file. Hard copy filesill be maintainedAW IG Instruction 5012.2Records
Management PrograjiNovember 7, 200{reference)).

c. TheOIG focalpoint will annotate th€ublications Databasm the Sdrive at
S:/PGFO/dbl.mdhwith the required information concerning ttheaftissuance

d. TheOIG focal pintwill conduct a search of thigaftissuance fokey words
indicated inAppendix D and use the results of that search to determine which Components
should receive thdraftissuance for coordination. TIHG focal point may highlight key
wor ds, ilmspettascGéineg afi 0 and applicable synonyms
draftissuance review. Th@IG focalpoint will save a copy of the highlightelaftissuance in
the electronic file.

t
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e. TheOIG focalpoint will send a copy of the highlightellaftissuance to the
appropriateCPOCby email, requesting review ancbordinationof thedraftissuance and
indicating an appropriate suspense date for completion of the review and respon§a® the
focalpoint.

f. If aComponent is @ourtesy copy (CQecipient, a response is not required unless
the Component believes comments are warranted.CiE&L€omponent plans to commentgth
recipientshouldnotify the OIG focalpoint as soon as possiblEnce soratimes the OIG official
response is prepared and completed beforedtablished suspendate.

3. Reviewing and Coordinating

a. TheComponent Headill designate a primary and altern@OCto receive all
coordinatiorrequests.The primaryCPOCwill receive thelraftissuance for action and the
alternateCPOCwiIll receive an information copy.

b. After acoordinationrequest is received, tli&POCwill process the requetW
the Componentgequirements and ensure completion by the established suspense date

c. Response Formats and Types.

(1) The Component Head or desigmeayrespond to th@©IG focal point by
e-mail or memorandum. H Component response is forwardega memoradum, a copy of the
response should be provided to @k focal point by e-mail.

(2) One ofthefour review responsesill be provided by the Component to Q&5
focal Point IAW referenced):

(a) No Comment. Indicates the reviewinGomponenhas reviewed the draft
but does not concunonconcuyor have any comments. This response signifiessthiewer
reviewed tharaftissuance and does not have an equity interest in it.

(b) Concur Without Comment. Indicates the reviewinGomponent has no

comments to thdraftissuance and accepts tthe af t Jiasi®uance 0

(c) Concur With Comment. Comments are substantive and consist of changes
meant to improve the clarity and correctneka draftissuance.

(d) Nonconcur With Comment. Thedraft DoD issuance is unacceptable to
the reviewingComponent and unless changed, dn&ftissuancewill be in error or significantly
faulty. Critical commentsra the primary reason for a nonconoegponse. Criticadomments
arethosecomments that identify the:

1 violations of the law or contradictions of Executive Branch policy or of
policy established in DoD Directives (DoDDs) or DoD Instructions,

10
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IN

unnecessary risks to safety, life, limb, or DoD materiel,

[o8]

waste o0 abuse of DoD appropriationsy,

4i mposition of an unreasonabl e burden

(3) Responsesontaining commentshould be submitted using SD Form 8&8
providing the same information in themall, (.e., POC name, phomamber, email, page
number, paragraph number, commamnigirationale).

4. Providing theResponse

a. Once all reponses are received by the Ol&dlpoint, the commentwill be
reviewed. he OIG bcalpointwill prepare them for review and approval by the IG or designee.
If significant changes are made to the comments before sending the comment&torthe
designee for approval, the OfGcal point will provide the applicable BOC the draft response
for final review and commentOneworkdayis given for OIG Components to review the
comments.

b. If there are no comments, the IG or designédesigntheSDForm1 06 and t he A
c o mm ebaxtwdl be checked.

c. Administrative comments should be providedeayail and not in SForm818.

d. If significant comments exist, the commewnti be provided to th®IG OGC for
review prior to submission for signaturf.the OIG OGC makes significant changes to the
comments, the OIG focal point wirovide the gplicable OC the draft respe for final
review with instructions that, if the CPOC does not agree with the OIG OGC position, direct
contact between the CPOC and OIG OGC Associate General Counsel should be made to resolve
this issue

e. Once the OGG@pproves the comments, G focal point will develop araction
memorandum and memorandumo theissuance DoDAO with the attached SBorm818 fa
the IG or designee signature.

f. Theaction memaandumpackage willinclude

(1) TAB A'i the itemrequiring signature

(2) TAB BT a copy of thalraftissuance with appropriate key words highlighted
and, if appropriate

(3) TAB C i copies of all coordination responsesd

(4) TAB D1 OGC approval of the comments.

11
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g. Once the IG or designee approves the respons@Il@déocal point will submitthe
responseo thedraftissuance DoDAO through theportal athttps://dps.whs.mil.

h. A copy of the portal document showing the respamiebe maintainedor the
recordcopy file.

i. If the OIG nonconcurwith thedraftissuance, the habpy coordination filevill
be placed in suspse until resolution of the noncona@omment(s).

j.  Resolution of nonconculoements
(1) Thedraftissuancd®oD AO will provideadjudication ohonconcucomments
to theOIG focalpoint. TheOIG focalpointwill provide the proposed adjudication to eOC
that submitted the critical cament(s) for concurrence or nonconcurrence

(2) If the Component still nonconcairtheOIG focal point will inform thedraft
issuancedoD AO of the continuing nonconcurrence to allow additional negotiation/adjudication

(3) If the Component concurs with the adjudication, @H& focal point will
prepare amaction memorandunior the DIG P&O signaturandicatirg the nonconcurrence
withdrawal

(4) The action memorandupackage wilinclude

(@) TAB A i memorandum requiring signature, Appendix H,

(b) TAB B i copy of thedraftissuance with thhighlightedchanges made as a
result of the OIG comment(s),

(c) TAB C1 copy of the originatlraftissuance,

(d) TAB Di copy of the Component Head response agreeing to the
adjudicationand

(e) TAB E1 OGC final approval of the comments.

k. After the DIG P&D approve/signghe memorandum withdrawing the
nonconcurrenceheOIG focal point edits the response accordingly in the portal and posts the
memorandum as an additional attachment. A copy of the updsteonseavill be maintained
for therecordcopy file.

B. Issuances that the Office of Inspector General is the Office of Primary Responsibility
AppendixK contains a complete list

1. Stage I Development

12
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a. Issuance Numbers

(1) For new issuances the first step is to assign a nutoleedraft Revised
issuancesvill keep thesamenumber. However, if the existing number ends in a decimal plus
onedigit, WHS will change the numbéo two digits after the decimal

(2) The AOwill select the basic-digit number (the digits tthe left of the
decima).

(3) The number of arssuance is determined by its subject. ReviewDiiP
Issuance Numbering Systearhttp://www.dtic.mil/whs/directives/ and identify which subject
group applies to thdraftissuance.

b. Issuance TypeFor new ssuanceggeview the definition of théve types
of DoD issuances Chapter 3and determine which type best sufis topic
Select the corresponding TEMPLATE and STANDARD from the welbsitt@tedat
http://www.dtic.mil/whs/directives/a nd s av e tpersonahfies. Wseiottheer 6 s
templates mandatory. Do not write over a prior version of the issuance.

c. New andrevisedissuances.
(1) Print out theWriting Style Guidglssuance Process CheckliandSpecial
Consideations Checklisfrom http://www.dtic.mil/whs/directives/ or save themtb he wr i t er 06

personal files.

(2) Draft the issuance, coordinate within the OIG, and adjudicate any comments
receivel.

(3) Refer to the resources available on\Weting DoD IssuanceSupporting
Documentgpage atttp://www.dtic.mil/whs/directives/ for more information.

(4) The OlGfocalpoint is available to assist during all stages ofpitezess.

d. Changes tossuances. Changesaonissuance may be mact any time during the
life of the issuance. The procedures for development of the proposed change include:

(1) Draft theproposed changepordinate within theOIG, and adjudicae any
commentsreceived.

(2) Refe to theresouces avail able on theWriting DoD Issuares Supporting
Documentspageat http ://www.dtic.mil/whs/diredives/for moreinfor mation.

(3) TheOIG focd point isavail able to assist duing all stages ofthe process.

13
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e. External Coordination Requirement8lock 16 of SD Form 106 (Appendix G),
indicates mandatoryrimary, and collateral external coordinator&ppendix C contains a
definition of each type of coordinator.

f. Prepare the current version of SD Form 106. Use the instructions on the back of
the form anddo not obtain a signature ¢ime form at this stage.

0. The focal point will pepare théModified DoD Draft Publications Review and
Analysis Status Log/Work Shegppendix E.

2. Stage 2 Precoordination

a. Internal Coordination. Prior to subssion of thelraft issuance for a pre
coordinatioredit, the AOwill provide thedraftissuance téhe appropriateDIG Components for
review, commentandcoordination At a minimum, Audiing and the OGQwill be asked for
review and comment. After adjwdition of the comments received fréine Components, the
draftissuance ishenready fora precoordination edit.

b. Precoordination Edit.
(1) The AOwill complete and-enail the unsigned SD Form 106 and a clean
Microsoft (MS)Word copy of tharaftissuance to the Ol€cal point for review and
forwarding tothe WHS DD for editorial review. If the issuance contains a requirement for
information collection, block 8 of the SD 106 may need to be completed. ThioCd{point
can provide guidarecfor completion of this step. Additional information is available at
http://www.dtic.mil/whs/directives/corres/intinfocollections/iic_home.html

(2) The WHS precoordinatioedit includes a subjectiveview, a technical review,
and anSD Form 106eview.

(3) DTMs, because of their urgenayill be edited and returned to the A¥dthin
2 business days

(4) Draft issuances areraailed to one of the following WHS addresses:
(a) Unclassified $ssuancesDoDDirectives@whs.mil
(b) Classified ssuancesDoDDirectives@whs.smil.mil
c. WHSDD Editorial comments.

(1) Upon receipt of the precoordinatiedit, the AOwill revise thedraftissuance,
accepting or rejecting WHS changes and recommendations, as appropriate.

(2) Delete all comments and remove all editorial markings from the draft.

14
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(3) If rejecting changes or recommendations, coordinate with the assigned WHS
DD editorwith the justification for the rejection

d. Legal ObjectioableReview(LOR). The LOR is amptional step that may be
required when questions exist regarding the legality of a portion of the issuance or when a new
issuances under development. The Ol@chlpoint will advise the AO if an LOR is required.
When a LOR is requiredhé AOwill submit a clean copy of tharaftissuance and an unsigned
SD Form 106 to the OI@GCforreview.Fol | owi ng OGCO6s gsulmmtadean t he
copy of thedraftissuance and an unsigned SD Form 106 t@titefocal point for the LOR.
The OIG bcalpoint will submit a clean copy of thiraftissuance and an unsigned SD Form 106
to the DoD OGC via the portal for a legal objectiblereview. The assigned WH3D editor
will review thedraftissuance before it is released to the DoD OGCvahdvork with the AO to
resolve any outstanding issues.

e. DoD OGC. The DoD OGill identify thedrafti s s u a mat legaly s
objectionabl ed or Iftheissgaack is kpgalty bbjeetionabie othre ®bdD O&SC 0
will provide instructions to bring into compliance with lawReferencga) containscomplete
instructions regarding the legal objectidereview.

f. SD Form 106 Signature. After adjudicating the DoD OGC recommendations,
the AOwill submit to the OIG focal poira clean copy of thdraftissuance, an unsigned
SDForm 106, and a copy dhe SD Form 818.The OIG bcalpoint will develop an
action memorandurpackage(seeAppendix ), for the DIG P&O requesting signature in
block 15 of SD Form106. Do not make any changes to tiveft DoD issuance other than those
requested by the DoD OGO heDIG P&O may request a briefing concerning thaft issuance
prior to approval.

3. Stage 3 Formal Coordination

a. Initiate Formal Coordinatiorhroughthe Portal. The OIG focal point will submit
the signed5D Form 106, a clean Ntrosoft (MS) Word copy of the issuance, and EBrm818
to theportal for formal external coordinationf assistance is needed the OIG focal point may
contact theWVHS Portal Manageait DoDDirectives@whs.mil

(1) WHS DD Editor. The assigned WHS DD ediwaitl review thedraftissuance
andthe SD Form 106 beforeofficially postingto the portal to ensure any changes required by the
DoD OGCaremade.

(2) Advise AO. Upon release of the task for coordomatthe portahutomatically
send an email to the AO and OlGdcal point advising that the taskas beemposted.

b. Coordinators ithout Access to the Portal. If coordinators were entered on
SD Form 106 that do not have access to the portal, inolydiher £deral agencies, the AO is
responsible for sending tlieaftissuance, SD Form 106, aB® Form 8180 them and
obtaining their responses.

15
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c. Revisions and Adjudications

(1) Suspense Reminders. Throughout the coordination period, tta¢vadr send
an email to the AO and OlGocalpoint each time a coordination response is received, and
e-mail reminders of upcoming and overditespense® those Components that have not yet
posted their coordination to the portal. Only coordinatotis access to the portalill receive
reminders.

(2) Responses. The AwIll review and adjudicate the responsssfirming the
coordination is signed at the appropriate lé@&V theList of Signature Authoritiecated at
http://www.dtic.mil/whs /directives/. The AOwill document coordination comments and
resolution ortheSD Form 818. If there are conflicts, the A@l make every effort to resolve
them at the lowest level and involve the GQigal point in reconciling differences if required.
The AOwill address unresolvetbnconcurrencein the action memorandudiscussed in
Chapter 2, paragraph 3.d.(1)

(3) DoD OGCReview If commentsndicatea legal issuéor which DoD OGC
input may be appropriate, the A@ll contact the OIG OGC foconsideration. If the OIG OGC
associate disagrees with the DoD OGC position, the OIG OGC assuoaiaitiate contact by
e-mail with the DoD Associate Deputy General Counsel (D®RY) provided the legal
objectiorablereview in Stage 2 or seek the assiste of the OlGocalpoint for this task.The
DoD Associate @C mayreply with advice and assistance specific to legal issues or to other
issues specifically identified by tl@IG.

(4) Revisions The AOwill revise thedraftissuance consistent tlicomment
adjudication and the DoD OGC comment reviews.

d. Presignature Documentgequired formpresignaturénclude:
(1) An Action MemoranduniPackage. Examples attion memorandumaith

separatéd/S Word attachments atecatedat http://www.dtic.mil/whs/directives/. The AO
will prepare the appropriate action mearmlumaccording to théssuance type and requested
action Action memeandumswill address unresolved issy@®enconcurrence, no response from
a primary coordinator, date coordinationand justify signature of thdraft issuancéeespite
these issues. The action mearedum packageill include:

(&) TAB A1 final draft of the new, revised, or changed issuance

(b) TAB B i SD Form 818

(c) TAB C1 legalsufficiency reviewand

(d) TAB D i list of coordinating officials

(2) Coordination and Comments. For coordination and comments from
coordinatorsvithout portal accesshe AO is responsible for obtaining these materials and
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providing electroniccopies of their coordination, including comntg, with the materials for
presignature Thecritical and substantive commemtgl be included on SIBorm818 along
with the comments obtaindbm the portal.

4. Stage 4 Presignature

a. Presignatte Reviews. The AOwill e-mail thedocuments for presignatuas
described irStage 3o the OIG bcalpoint for review The OIG focal point will then forward
themto the WHS DD for review. The WHS DD editeill contact theAO to provide an
estimated review completion dat€he presignatureeview includes:

(1) subjective review and a technical review of the issuance,
(2) list of coordinatingofficials,
(3) action memorandum, and

(4) review of the coordiation and the manner in which any comments received
were addressed in tlieaftissuance.

(5) email addresses are:
(a) unclassifiedssuancesDoDDirectives@whs.mil
(b) classifiedissuancesDoDDirectives@whs.smil.mil

b. Final Package (action memorandum and attachments). ThelA@vise the
editeddraftissuance and other final package contantording to the presignatureview. If
rejecting changes oreemmendations, coordinatéth the WHS DD editor or requesssistance
from the OIG bcalpoint for this task.

c. Legal Sufficiency Review. The A@ill submit a clean copy of the final package,
through the OIBGDGC and OIG dcalpoint for review and forwarding to the DoD OGC via the
portal for a legal sufficiezy review. The DoDBGeneral Counsel, DoBrincipal Deputy, or
Deputy General Counselill perform this review. The DoD OGG®&ill identify thedraft
i ssuance as fALegally Suf fi c idraffissuanceis notfielyadiyt
sufficient, DoD OGCwill provide instructions to bring it into compliance with lafhe AO will

provide the issuance to the OIG OGC for review to ensure that the OIG OGC agrees with the
be ad

DoD OGCo6s position. Di sagreement sdtheidd
OGC. Reference (agontainscomplete instructions regarding the legal sufficiency review.

Lega

d. Security Review. For issuances with unlimited release, upon incorporating changes

from DoD OGC, the AQuill e-mail a clean copy of tharaftissuance and a completed, signed

DD Form191Q Clearance Request for Public Release of Department of Defense Information

(AppendixJ), to WHS, Office of Security Review (OSRia email to: secrevl@whs.mibor
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approval to publish the issuancetbeunclassified DoD Issuancesisite. The OSR approval
is mandatory forssuanceelease on the unclassifi€bD Issuances website

e. Final Package Preparatiohe AO will revise the issuance and other final package
documerd, as neededly the OSReview. The OlGocal point mayassist with resolution of any
outstanding issuesThe AO will assemble the final package as describestage Jor
signature. Ithe OSR review required changesif substantive changes are made after the LSR,
the DoD G5C LSRis invalid andmust bereviewed again No substantivehangeshould be
made to the documentsher than those required thhe DoD OGC and/othe OSR.

5. Stage 5 Signature and PostingChanges made to tliaftissuance at this point may
invalidate DoD OGGs legal sufficiency reviewnd require an additional LSR, and possibly
additional formal coordination.

a. Posting Review. DoD drafssuances are processed differently in Skage
depending on who is signing theaftissuance.

(1) Signed by the Secretary or Deputy Secretary of Defense. TheilAG@ubmit
the final package to th@IG focalpoint to forward to the IG for approval and signature on the
action memorandumAfter signaturetheOIG focal int will submit the original hard copy
final package to the Secretary or Deputy Secretary of DefenseOlGhkcal point will e-mail
to the WHS DD

(a) MS Word version of theraftissuance sent for signature,
(b) SD Form 818,
(c) list of coordinatingofficials, and

(d) OSR approval, if applicable.

(e) email addresses are

=

unclassifiedssuancesDoDDirectives@whs.mil

IN

classifiedissuancesDoDDirectives@whs.smil.mil

(2) 1G signature.The AOwill submit the final package to tHdG OGC for a final
legal review prior to submitting the package to the OIG fooaitpio forward to the IG for
approval and signature. AfteignaturetheOIG focal pint will e-mail the WHS DD asigned
MS Word version and the OSR approval, if applicable. The original hard copy final package
will be sent taheWHS DD by the OSD mailroom dlby courier. (Do not send via the U.S.
Postal Servicég.

b. Distribution. WHS DDwill post the releasable issuasde theNon-classified
Internet Protocol Router Network (NIPRNE&W®D Issuances absite and notify the AO and the
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OIG focalpoint of the posting. Approved classifigeleasable issuancesll be posted to the
SIPRNet. For issuancest placed on the [ Issuances website, the WHS Dbnails a
signed copy to the AO for final distribution

C. Coordination of Department of Defense 7000.1R.

1. Preparing for Coordination

a. After the FMR chapter is downloaded for coordinatithre OIG focal pint will
createan electronicfileom s hared dr i ve (fiewlincudeith8 BMRor A UO) .
chapter, théoD Draft Publications Review and Analysis Status Log/&maés (Appendix B,
(produced by th®IG focal int), and allrelatedmessages

b. TheOIG focalpoint will also produce a hard copy file of all documents included in
the electronic file.

c. The OIG focal point will annotate the publications database located on the
S-drive at S\SPO-FO\db1.mdb with the required draft issuance infation.

d. The FMRsreceivelimited distribution within the OIG.

e. TheOIG focal pintwill conduct a search of the chapter for key wdsde
AppendixD) and use the results to determine which Components should receidfhe
chapter for coordirtaon. TheOIG focalpintmay hi ghl i ght |knspgctowor ds, s
General 0 and applicabl e s yOiGfocgpuistwitl saveasopy st t h e
of the highlighted=MR chapter in the electronic file.

f. TheDIG AUD, the Comptroller andthe OIG OGCQCuwill designate a primary and
alternateCPOC to receive all requests feMR chaptercoordination. For othgComponents, the
CPOCs designated for receiptdraftissuancesvill be used for FMR chapters.

2. Coordinaton.

a. TheOIG focalpoint will receive rotification from the FMR website/notification
system by amail that a specific chapter is ready for coordination. The webddeatedat:
https://fmcoord.ousdc.osd.mil

b. After notification is received by th®IG focal mint, they will go to the link
provided with the amail and download thEMR chapter being coordinated. The first page
provides a list of the sections being changed.

c. Coordinationwill be completed 30alendadays after the-enail notification is
sert.
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3. Reviewing and Coordination

a. All FMR chapterswill be provided to Audihg, the Comptroller, and OGC for
review.

b. FMR chapters may be provided to other @@mponents if deemed appropriate
based orthaptercontent.

c. Once a requesor coordination is received, ti&POCwill process the requeltwW
the Componentds requirements and ensure compl

d. The Component Headlill ensure all commentzreappropriately reviewed and
approved.

e. TheCPOC willprovide the approved resportsgemail andthe response witlake
the form of concur without commg concur with comment, or nonconauith comment.
Comments may be provided in the text of theal or as a separak@S Word attachment and
shauld include

(1) page number,
(2) paragraph numbefe.g.,B.2.a)
(3) comment (include specifically what is recommended for modification), and

(4) rationale/justification.

4. Provice OIG Response

a. TheOIG focalpoint will submit theComponentesponses to FMBoordination
requests.The Component Headsll ensure commentreappropriatelyadjudicated

b. After receipt of reviews and comments that have been provided IBpthponent,
the OIG focalpoint will determindf OIG OGC review is required for substantive comments and
will submit the comments ©IG OGC for the issuancasappropriate.

c. The OIG OGQwill coordinate with th€ POCon any questions concerning
Componentomments. After OIG OGC approval of tb@mments, th©IG focal point will post
theresponses on the FMR website locatehtgus://fmcoord.ousdc.osd.mil

d. The OIG focal point will postesponses individually according to the section to
which the comment refers.
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D. Changes toDepartment of DefenseDirective 5106.01

1. Reference (dis theDoD OIG chartering directive ané@s suchestablishes th®IG
responsibilities. All DoD charter directives are the primary responsibility of the DoD Director
Administration and Management

2. Changes may be proposedéterence (dat any time during the life of the directive.
Changes should be considered before a routine revision whéi@aission and or
responsibilities change substantially and failure to upddéeence (dfould adversely affect
OIG ability to perform its mission. If a changertference (djs being considered, the
following procedures will be followed:

a. Draft theproposed changegpordinate it within the OIG, and adjudicate any internal
commentsreceived.

b. Refe to theresouces avail able on theWriting DoD Issuares Supporting
Documents pageat http ://www.dtic.mil/whs/diredives/for more infor mation.

c. TheOIG focal point mayassist duing all stages ofthe process.

d. Submit the proposed change to the Olggdlpoint for DIG P&O approval and
submission to the DoD Directoh&M for consideration and formal coordination.

e. TheDoD A&M Action Officer will initiate the formal coordination procel#sV
referencga). The OIG will receive the proposed change for formal coordination. The proposed
change will be formally processed with all OBG&mponentdAW the procedures listed in
Chapter2, paragraph A.
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CHAPTER 3
DEPARTMENT OF DEFENSE ISSUANCES

A. Administrative Instruction . In accordance with reference (a), an Administrative
Instruction (Al) is aDoD issuanceno more than 50 pageslength,that provides general
procedures for implementing policy for the administration of the DoD Components in the
National Capital Regioserviced by WHS. Als implement policy established in DoDDs or
DoDls. Alswill be signedy theDA&M or the Director, WHS.

B. Department of Defense Directive In accordance with reference (a), a DoDD is an
issuancexclusively establishingolicy, assiging responsibility, and delegatirgithority to the
DoD Components. DoDDsill not congain proceduresThere aréwo issuanceypes:

1. Direct Oversight DoDD A DoDD issuance is no more than ten pages in length,
including enclosuresA DoDD isreserved for subjects requiring direct oversight by the
Secretaryr Deputy Secretary of Defsa. A DoDD isapproved and signed only by the
Secretary or Deputy Secretary of Defense, and consisting only of one or more of these types of
information:

a. Responsibilitiesssigned to the Secretary or Deputy Secretary of Deferise
allowed to be degated

b. Assignment of functions and resources between or athenDoD Component
Headsand/or OSD Componehteads More specifically, this is when the fundamental
responsibilities, functions, or authorities of the Compohtaadare being definedr redefined.
These major assignments should not be confused with the collateral functions routinely
mentioned in an issuance in which the OSD Compadeatlassigns a responsibility to (and
coordinates with) another Componéteadto perform a task withi an assigned functional area.

c. Executive Agent (EA) assignments, which consist of the designation of an EA and
the assignment of related responsibilities and authorities.

2. Mattersof Special Interestio the Secretargr Deputy Secretaryfdefense Issuances
such as advisory boards or urggldbal war onerrorism matters. They may be items selected
by the Secretary or DepuSecretary or recommended &y OSD Componertiead.

C. Department of Defense Instruction A DoDI will be no moe than 50 pages in length,
including enclosures. DoDls exceeding 50 pages in length will be separated into two or more
volumes. DoDls will only be signed by the OSD Component Head, Acting OSD Component
Head, or designee. There are two types of DoDlIs:

1. Policy. Policy DoDIs will include the Compon

In accordance with reference (a), a policy DoDI may:

a. Establish policy;
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b. Implement policy established in a DoDD or a policy DoDI by providing general,
overarcling procedures for carrying out that policy; and/or

c. Provide general procedures for implementing policy.

2. Non-policy. Nonpolicy DoDIs will be signed by the OSD Component Heads,
Principal Deputies, or the OSD presidentially appointed, Sermafemed (PAS) officials, as
authorized by their chartering DoDDs.

D. Department of Defense Manual In accordance with reference (aDapartment of
Defense Manual (DoDM) is aesuance providing detailed procedures for implementing policy
established in DoDDs and policy DoDIs. DoDM#l include the specific procedural
information formerly published as DoD publications. All DoDighications that are not DoDMs
(i.e., catalogsgcompendiums, directories, handbooks, indexes, inventories, lists, modules,
pamphlets, plans, series, standards, supplements, and regulatibbs)converted into DoDMs
attheir next reissuance. DoDMgll be signed by the OSD Componétdgads Principa

Deputies, or the OSD PAS officials as authorized by their chartering DoDBBMs exceeding
100 pages in legth will be separated into tway more volumes.

E. Department of DefenseDirective-Type Memorandum. In accordance with

referencga), aDTM isissuedonly for time-sensitive actions affeiclg current issuances tinose
thatwill become DoD issuances, amaly whentime constraints prevent publishing a new
issuance or a change to an existing issuailgee-sensitive actions are mandated by Extse
Order; directed by the Secretary or Deputy Secretary of Defense; a matter of urgent national
security; required by recent (less than 90 daglsgnge in law or statute; or necessary to prevent
loss of life or limb. DTMs establish DoD policy and agsi responsibilities or implement

policies and responsibilities established in existing DoD issuaDo&Ds or policy DoDIs A
DTM may be no more than 20 pages in length.
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APPENDIX A
REFERENCES

DoD Instruction 5025.01D0oD Issuance®rogram June6, 2014

. Under Secretary of Defense (Comptroller), DoD Financial Management

Regulation 7000.14R, Webbased Coordination Procedure Stefstober 2007, (available
from the OIG focal point)

IG Instruction5015.2,Records Management Prograiovember 7, 2007

. DoD Directive 5106.01inspector Generabf theDepartment of Defeng¢G DoD),
April 20, 2012 as amended August 19, 2014
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APPENDIX B
DEFINITIONS

1. action dficer. The OIG staff officewithin the Component of primamngsponsibility,
designated by the OIG Component Head to develop and process a new issaapgesimm to
anexistingissuance.

2. administrative comments. Nonsubstantive aspects of the drs$uance, such asference
datesprganizational symbojgormat, and grammar.

3. collateral coordinator. An optional reviewer of anissuancA. A C0 on t he SD For
indicates a Component has no apparent equity in an issuance, but is provided an informational copy
and may comment if desired.

4. Componentpoint of contact. The OIGCPOCappointed by the Component Head to
managecoordinatingdraft DoD issuancereceived withirntheir Component.

5. critical comments. Critical comments identify violations of the law or contraidics of

Executive Branch paly or policy established in DoDDs or DoDlsnnecessary risks to safety,

life, limb, or DoD materiel; waste or abuse of DoD appropriations; or imposition of an
unreasonabl e burden on a Componentds resource

6. chartering directive. A DoDD that establises the mission, responsibilities, functions,
relationships, and delegated authorities of an OSD Compbeadtor other OSD PAS official, a
Defense Agency or Dolbeld activity director, or other major DoD or OSD Component head, as
required.

7. DoD issuances.The DoD publishes six issuance typ&oDD, DoDI,DoDM, DTM, Al,
andDb D publicati onubl iTdwiltbé disaominugdio Bisspance of all
DoD publications as DoDMs.

8. legal objectionable review.A legalreview of the drafDoD issuance antthe SDForm 106
conducted by the DoD OG#fter incorporating preoordination editorial comments

9. legal sufficiency review. A legd review of thedraft DoD issuance, the SBbrm106,and
the adjudicated SPorm818 that is conductkafter the presignaturereview, but before
signature

10. mandatory coordinator. Coordination is required from the IG and the DA&M for all DoD
issuances. (Mandatory coordinators arefpiel | ed wi th an AMO on the SD

11 OIG focal point. The appointed point of contact in P&O responsible for working with the
WHS DD on DoD issuances and coordinating DoD issuances within the OIG

12. primary coordinator. A°- iP0 on the SD Form 106 indicates
coordinator and hasquity in the issuance; their coordination is expected.
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APPENDIX B (continued)

13, substantive @ mments. Substantive commés are made when a section in tbguance
appears to be, or is potentially, unnecessary, incorrect, misleading, confusing, or inconsistent
with other sections, or when a Component disagrees with the proposed responsibilities,
requirements, and/or procedures. A substantive commentaliyusat sufficient justificatbn

for a Component to nonconcur on thsuance. Several substantive comments, when taken
together, may be grounds for a nonconcurrence

14. WHS, Directives Division. The WHSDD is theDoD office managin@ll DoD issuances
TheWHSpr ogram i s r BdDdrectwedP rt oog radsoh grokvides the orderly
processing, approval, publication, distribution, internal reyesvd records management of
DoDDs, DoDls, and DoD Publications. TBbe®D Issuances weilite is
www.dtic.mil/whs/directives/. All current unclassifie@®@oD issuances mayelocated at this
welbsite. TheWHS DD no longer publishesard copyissuances.
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A&M
Al

AO
APO
AUD
CcC
CPOC
DD
DGC
DoD
DoDD
DoDl
DoDM
DTM
EA
EEO
FMR
IG
IGDINST
IPO
ISPA
LOR
LSR
NIPRNet
OCCL

ODIG-P&O

OGC
OIG

APPENDIX C
ACRONYMS AND ABBREVIATIONS

Administration and Management
administrativanstruction

action dficer

Audit PolicyandOversight

Auditing

courtesy opy

Componenpoint of contact
Directives Division (WHS)

Deputy General Counsel (DoD)
Department of Defense
Department of Defense Directive
Department of Defense Instruction
Department of Defense Manual
directive-type memorandum
executive gent

Equal Employment Opportunity
Financial Management Regulations
Inspector General

Inspector General Defense Instruction
Investigative Policy and Oversight

Intelligence and Special Program Assessments

legal objectionable review
legal sufficiency review

Non-classifiedinternet Protocol Router Network

Office of Communications and Congressionaison

IGDINST 5025.3

Office of the Deputy Inspector General for Policy and Oversight

Office of General Counsel
Office of Inspector General
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OSD
OSR
PAS
PAT
POC
Portal
SIPRNet
WHS

APPENDIX C (continued)

Office of the Secretary of Defense
Office of Security Review (WHS)
presidentiallyappanted Senateonfirmed
processaction eam

point of mntact

DoD Directives Program Portal

Secret Internet Protocol Router Network

Washington Headquarters Services
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APPENDIX D
OFFICE OF INSPECTOR GENERAL COMPONENT AREAS OF INTEREST

1. Office of the Deputy Inspector Generafor Auditing. Reviews alldraft DoD issuances
and FMRs.

2. Audit Policy and Oversight. Reviewsdraft DoD issuances related to audit policy,
contact audit oversight, single audandnon-appropriated funds

3. Audit Report Follow-up Branch. Receives a copy of allraft DoD issuanceand FMRs
to determine if the draft policy/issuance relates to an OIG report recommendation

4. Office of General Counsel.Reviews alldraft DoD issuacesand FMRs.

5. Investigative Policy and Oversight. Reviewsdraft DoD issuances related BoD policy
and procedure®r criminal investigiion, andlaw enforcement (key words investigation
investigate, law enforcement, crime/criminfarensicsdomestic, deadh

6. Office of the Deputy Inspector General forinvestigationsDefense Criminal
Investigative Service Reviewsdraft DoD issuances related oD policy and procedurdsr
criminal investigations (key words investigationjnvestigate Jaw enforcement, crime,
criminal)

7.  Senior Military Officer. Reviewsdraft DoD issuances related to military operations
(key words military operations, military benefits, military forces, etc.)

8. Office of the Deputy Inspector General forintelligence and Special Program
AssessmentsReviews drafDoD issuances related BoD policy and procedurder
intelligence and nuclear weaponiey words intelligence, information assurance, nuclear
classificationclassified)

9. Office of the Comptroller. ReviewsdraftDoD issuanceand FMRgselated taboD
policy and procedure®r comptroller and budget issueReviewsdraftissuances related to
DoD policy and procedurder travel issues

10. Office of the Assistant Inspector General forAdministration and Management.
Reviewsdraft DoD issuances related BoD policy and procedurder administration, facilities,
logistics and training (key words administration, logistics, supplies, training, education,
facilities/facility)

11. Corporate Learning Office. Reviewsdraft DoD issuances related BoD policy and

proceduregor education or learning orientated policy coordinatigkey words training,
education)
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APPENDIX D (continued)

12. Information Systems Directorate. Reviewsdraft DoD issuanceand FMRgelated to
DoD policy and procedurder information technology and network issugkey words
information technology, network, automation, computer system)

13. Office of the Deputy Assistant Inspector General for Human Cajal Management
Reviewsdraft DoD issuances related oD policy and procedurdsr all human resource
issues (key words personnel, benefits, pay, human resources)

14. Equal Employment Opportunity Office. Reviews DoD issuances relatedXoD policy
and procedure®r Equal Employment Opportuniigsues

15. Office of Communications and Congressional Liaison Reviews drafDoD issuances

related to DoD policy and procedures for internet issues, hotline, whistleblower issues, reprisal
issues, Freedom of Information Act, Privacy Act, congressional affairs, media and public affairs,
social media, and the Government Accountabiliffio®.

16. Office of the Deputy Inspector General forSpecial Plans and Operations Reviews
draft DoD issuances related to Dgidlicy and procedure®r oversees contingency operations,
operations planning, environmenisgues, national vulnerabilisgehomeland defense, cyber
warfare, energy issues, health affaensd intelligence

17. Office of the Deputy Inspector General for Administrative Investigations Reviews
draft DoD issuances related BoD policy and procedurder complaints, investigations,
whistleblower issuesgprisalissuesmentalhealth issuesandsenior officials

18. Technical Assessment DirectorateReviewsdraft DoD issuances related BoD policy
and procedurefr technical issues/informatiomd technical/information assurance

19. Office of Security. Reviews drafDoD issuances related to DoD policy and procedures for
Personnel Security and Personnel Security Investigations; Information Security; Sensitive
Compartmented Information; PhyalcSecurity; Industrial Security; Operations Security;
Communications Security; Antiterrorism; and Counterintelligence.
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APPENDIX E
DEPARTMENT OF DEFENSE DRAFT PUBLICATIONS REVIEW AND ANALYSIS
STATUS LOG/WORKSHEET

DoD DRAFT PUBLICATIONS REVIEW AND ANALYSIS
STATUS LOG/WORKSHEET

SUSPENSE DATES: _ OSD: 09/3/14 . oHG: P& O 05/6014

PUBLICATION NUMBER & TITLXE: Coordination of DoD Instruction 8220.01 ~ Service Provider for
Common Information Technology Services on the Pentagon Reservation

PROPONENT: - Director A&M POC:  Fred Henney PHONE (703) 695-1126
; NUMBER:
EMAYL ADRESS:  frederic.a henngy.civ@mailmil FAX:
DATE RECEIVED: __ 08/1/14 DATE SENT OUT FOR COMMENT: __08/4/14
~ ORGANIZATION DATE POCNAME RESPONSE BY CONCUR
‘TASKED RESPONSE - MEMO / EMAIL Y WO N
RECEIVED ‘ COMMENT
AUDIT
NV
cC ISPA
X TAD
X 0GC
SPO
OTHERS
HCAS
cC RF
Al
cC AM
- CC Comptroller
X 18D

RECOMMEND IG, DoD, POSITION (C, NoC, CC, NC):

DATE/TIME SP FORM 106 / RESPONSE MEMO FORWARDED T0 DIG:
' DATE SIGNED:

REMARKS:

FILE: DoD 1 8220.01 CTION CLOSED Al
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APPENDIX F
STANDARD FORM 818, COMMENTS MATRIX FOR
DEPARTMENT OF DEFENSE ISSUANCES

For the most current version of the &Brm 818 see
http://www.dtic.mil/whs/directives/infomgt/forms/sdforms.htm

SELECT A CLASSIFICATION
COMMENTS MATRIX FOR DoD ISSUANCES: Issuance Type and Number, “Title”
COMPONENT AND
‘ POC NAME, COMMENT ]
£ Css | 0N, ANDE- PAGE | PaRA | “po | COMMENTS, JUSTIFICATION, AND ORIGINATOR JUSTIFICATION FOR RESOLUTION |  ARRP
MAIL

HOW TO USE THE SD FORM 818

GENERAL GUIDANCE:

¢ Tosort the table by page number, hover your mouse over the top of the first cell in the columa until a downward arrow zppears; click to selact the entire colurn. Under Table Tools,

select Layout, and then click Sort and “OK.” To add new rows, copy and paste a blank row to keep consistent formatting. To add automatic numbering to column 1, select the entire
column and then click 01 the Numbering button under Paragraph on the Home ribben.

IFYOU ARE THE COORDINATING OSD COMPONENT:

*  Usethisformto provide critical and substartive comments to the OSD Component that created the issuance. Complete the headr and footer, columns 2-6, and the first two entries in column 7:

Cowmn 1 Order commenss by the pages/paragraphs that they apply to in columns 4 and 5.

Comn2 Enter the classification of the comment. if any material is classified, follow DoDM 5200.01 guidance for marking the documant. I all comments are
unclassified, mark the header and footer and ignore the column.

Cowmns 3,4, anp 5 Enter the apprepriate information for each comment.

CoLumn Enter comment type (C, 5, or A).

(C) Crimicat: When 3 Component has one or mora critical comments, that Component’s coordination is 2n automatic nonconcur. The justification for critical
comments MUST icentify violations of law or contradictions of Executive Sranch or DoD policy; unnecessa ry risks to safzty, [ife, limb, or DaD materiel; waste
or abuse of DoD appropriations; or imposition of an unreasonable burden on a Component's resources.

(S} Susstanmve: Make 3 substantive comment if a part of the issuance seems unnecessary, incorrect, misleading, confusing, or inconsistent with other
sections, or if you disagree with the proposad responsibifities, requirements, or procedures. One substantive comment is usuglly not sufficient justification
for & nonconcur on an issuance. Multiple substantive comments may be grounds or a nonconcur.

(A) Aomimnstranve: An administrative comment cancerns nonsubstantive aspects of an issuance, such as dates of reference, arganizational symbols, format,
and grammar.

Cotn 7 Plac only ane comment per row. Enter your comment, recommended changes, and justification in the first two arezs provided. If any matarial is classified,

follow DoDM 5200.01 guidance for marking the document. YOU MUST PROVIDE CONVINCING SUPPORT FOR CRITICAL COMMENTS IN TH E JUSTIFICATION,
* Review the comments, resolve any conflicting views, and confirm that the completed matrix accurately represents your Companent's pastion. Upload the form to the DoD Directives
Program Portal in Microsoft Word format {.doc), with the signed SD Form 106 or coordination memarzndum.
IFYOU ARE THE ORIGINATING OSD COMPONENT:

-

Consolidate comments from all coordinators and adjudicate them. Do Not include coordinater’s administrative comments in the consolidzted SD 818. Leave columns 4 and 5 blznk for
general comments that apply to the whole document. Sort comments by the pages/ paragraphs to which they apply using the General Guidance sort fezture {e.g., all comments from all

coordinators that apply to page 1, paragraph 1.3, should be together; 2l comments that agply to page L, paragraph Lb, should be next). Set classification header, footer, and columns 1
and 2 as appropriate. Complete lzst entry in column 7, and column §:

Cowmn 7 If you rejected or partially accepted a commant, entér your justification in the originator justification area. I any material s classfied, follow DoDM 5200.01 guidance for
marking the document. Leave blank if you accepted it. Include any related communications with the coordinating Companent. You MUST provide convincing suppert
for rejecting critical comments.

Cotimn8

Enter whether you accepted (4), rejected (R), or partially accepted (P) the comment. Your justification in column 7 must be consistent with this entry.

SD FORM 818, MAY 14 ALL PREVIOUS EDITIONS ARE OBSOLETE AND SHOULD NOT BE USED
SELECT A CLASSIFICATION
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APPENDIX F (continued)

SELECT A CLASSIFICATION
COMMENTS MATRIX FOR DoD ISSUANCES: Issuance Type and Nuatber, “Tifle”

COMPONENT AND
POC NAME, COMMENT
# ; PAGE | PARA N, ATOR A L
CLASS PHONE, AND E- TveE COMMENTS, JUSTIFICATION, AND ORIGINATOR JUSTIFICATION FOR RESOLUTION ARP
MAIL

Choose Choose | Coordinator Comment: Choose
an item. an item. an item.
Coordinator Justification:

Originator Justification for Resolution:

Choose Choose | Coordinator Comment: Choose
an item. an item. an item.
Coordinator Justification;

Originator Justification for Resolution:
Choose Choose | Coerdinator Comment: Choose
an item. an item. an item.
Coordinator Justification:

Originator Justification for Resolution:
Choose Choose | Coordinator Comment: Choose
an item. an item. an item.
Coordinator Justification:

Originator Justification for Resolution:
Choose Choose | Coordinator Comment: Choose
an item. an item. an item.
Coordinator Justification:

Originator Justification for Resolution:

SD FORM 818, MAY 14 ALL PREVIOUS EDITIONS ARE OBSOLETE AND SHOULD NOT BE USED 2
SELECT A CLASSIFICATION
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APPENDIX G
STANDARD FORM 106, DEPARTMENT OF DEFENSE
DIRECTIVES PROGRAM COORDINATION RECORD

For the most current version of $orm 106, see
http://www.dtic.mil/whs/directives/infomgt/forms/sdforms.htm
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