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Candidates who are Veterans

How to apply to DOD OIG as a veteran
We Hire Vets

There are different ways for different types of veterans to be eligible. See Federal Forms below
regarding the SF15, APPLICATION FOR 10-POINT VETERAN PREFERENCE. This form has a list of
documents required to apply under a variety of Veteran’s Preference such as the special hiring
authorities - VEOA, VRA, 30% or more disabled veteran, military spouse. Schedule A and Operation
War Fighter are presented below along with a list of resource websites including USAJobs.gov,
FedsHireVets.gov, and vaforvets.va.gov.

The federal government's hiring process is very different from the private sector's hiring process.
Specifically, when applying for federal jobs, veterans are often eligible to take advantage of hiring
preferences and secure employment more quickly. You must meet the following legal eligibility
requirements:

e An honorable or general discharge is necessary;

e Military retirees at the rank of major, lieutenant commander, or higher are not eligible
unless they are disabled; and

e Guard and reserve personnel on active duty for training purposes do not qualify.

DoD OIG fills its vacancies in two ways, noncompetitively and competitively. For positions that are
available through noncompetitive hiring, DoD OIG uses Special Hiring Authorities to place eligible
veterans on a fast track. Job announcements on USAJobs.gov specify whether a position is
competitive or noncompetitive under the "Who May Apply" section.

e Noncompetitive Hiring

Eligible veterans may be appointed to federal positions without competing with the general public,
and the DoD OIG can hire you without posting a vacancy announcement. Veterans who are eligible
for Special Hiring Authorities may be noncompetitively hired if they meet the eligibility and
qualification requirements for the position.

Veterans’ Recruitment Appointment (VRA)

The Veterans’ Recruitment Appointment (VRA) authority allows the DoD OIG to hire eligible
veterans noncompetitively through the GS-11 grade level. You can then be converted to a career or
career-conditional appointment after two years of successful performance. Ifyou are hired to fill a
temporary/term position under VRA, you will not be converted after two years of service.
Veterans’ Preference applies when using this authority.
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30 Percent or More Disabled Veterans

The 30 Percent or More Disabled Veteran authority allows any veteran with a 30 percent or more
service-connected disability to be hired noncompetitively to any position for which they meet the
qualification requirements. This is a time-limited appointment of more than 60 days, during which
time you may be converted to a career or career-conditional appointment based on successful

performance. There are no grade level limitations for job opportunities under this authority.

Schedule A

What is Schedule A

We hire people with different abilities — A little about Schedule A - What is Schedule A, Who is

eligible for Schedule A, and Why do you need to know about Schedule A. How to get a reasonable
accommodation for applying and interviewing. Click for information about Schedule A on the OPM
site, the USAJobs website, and the EEOC’s ABCs of Schedule A website.

Schedule A authority allows DOD OIG to noncompetitively hire eligible disabled veterans and
persons with disabilities who have severe physical, psychological, or intellectual disabilities. You
can be converted to a career or career-conditional appointment based on successful performance,
and there are no grade restrictions for job opportunities under this authority.

Competitive Hiring Non Competitive Hiring

Positions must be announced to a pool of job
seekers in USAJOBS

The applicant does not have to meet the same
eligibility requirements as a noncompetitive
job posting.

The applicant is rated based on qualifications

All veterans have the option to apply

Veterans may need to provide proof of
eligibility for Veterans' Preference or special
appointments in order to be considered
eligible. These documents may include:
e SF-15, Application for 10-Point
Veterans' Preference
e DD214, Certification of Job Readiness
e Other medical documentation as
requested

Positions do not require public announcement.

The applicant must meet the requirements for
noncompetitive status and be able to perform
the essential duties of the job with or without
reasonable accommodation.

The applicant will not be subject to the usual
requirement to determine the most qualified
candidate and rating of qualification.

Veterans must provide proof of eligibility for
Veterans' Preference or special appointments
in order to be considered for noncompetitive
placement. These documents may include:
e SF-15, Application for 10-Point
Veterans' Preference
e DD214, Certification of Job Readiness
e Other medical documentation as
requested
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https://www.opm.gov/policy-data-oversight/disability-employment/hiring#url=Schedule-A-Hiring-Authority
https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/individuals-with-disabilities/
https://www.eeoc.gov/abcs-schedule
https://www.opm.gov/policy-data-oversight/disability-employment/getting-a-job/#url=Schedule-A-Hiring-Authority
http://www.opm.gov/forms/pdf_fill/SF15.pdf
http://www.archives.gov/veterans/military-service-records/
http://www.opm.gov/forms/pdf_fill/SF15.pdf
http://www.archives.gov/veterans/military-service-records/

Competitive Hiring and Veterans Preference

Through the competitive process, some jobs are advertised to the general public on USAJobs.gov
and anyone can apply. Veterans’ Preference awards points to veterans during the competitive

application process, providing an advantage in job placement.

Type of
Preference

When You Apply For A Federal Job

If you are classified as having a 0-point preference, you are evaluated on the basis
0-Point of your qualifications only. When applying for a job, you must submit Form DD214,
Preference @ Certificate of Release or Discharge from Active Duty, to document your discharge

under honorable or general conditions

You are eligible for 5-point preference if you served during any of the following:
e During a war
e From April 28, 1952, through July 1, 1955
e For 180 or more consecutive days after January 31, 1955, and before
October 15, 1976
e During the Gulf War from August 2, 1990, through Jan 2, 1992
5-Point e For 180 or more consecutive days between September 11, 2001, and the
Preference date prescribed by presidential proclamation or by law as the last date of
Operation Iraqi Freedom
e Inacampaign or expedition for which a campaign badge has been
authorized, or between April 28, 1952, and July 1, 1955
To pursue a 5-point preference, you must submit Form DD214, Certificate of
Release or Discharge from Active Duty, to document your discharge under
honorable or general conditions.

You are eligible for 10-point preference if you served at any time and you have a
service-connected disability or received a Purple Heart.
To pursue 10-point preference, you must submit:

e Form DD214, Certificate of Release or Discharge from Active Duty, to
10-Point document your discharge under honorable or general conditions
Preference e Form SF-15, Application for 10-Point Veterans' Preference

e Letter from the Veterans Affairs (VA) Regional Office stating your disability

rating. You can download your VA benefit letter from this website.
Disabled veterans receive 10-point preference regardless of their disability rating.
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https://www.vaforvets.va.gov/vaforvets/JobSeekers/Pages/Federal-Hiring-Process.asp
http://www.archives.gov/veterans/military-service-records/
http://www.opm.gov/forms/pdf_fill/SF15.pdf
https://www.va.gov/records/download-va-letters/#:%7E:text=Call%20our%20MyVA411%20main%20information,2411%20(TTY%3A%20711).

Building Your Resume

A resume for a federal job is different from a private-sector resume. It is longer, more detailed, and
includes specific job-related terminology. Translate your military skills to civilian skills and follow
these resume tips.

Collect your assets. Make sure you have the following information gathered:

e Contact information for your former supervisors.
e Performance appraisals.

e Military documentation like your DD214, ACE transcripts and Verification of Military
Experience and Training.

¢ Any additional information that could help you stand out as an applicant.

Create a master resume that includes your work history, skills, accomplishments, volunteer work,
and training. Edit it for accuracy and clarity.

Use the federal agency's online resume builder.

1. Copy and paste sections from your master resume into the online resume builder website of
the federal agency that you are applying to.

2. Complete any Knowledge, Skills, and Abilities sections and demonstrate success in the
following area(s):

a. Initiative: You saw a problem and resolved it.
b. Innovation: You developed a new way of doing things.
c. Leadership: You mentored less-experienced employees.
d. Complexity: You overcame challenging times on the job.
e. Scope: You were involved in work that covered many functional areas.
f. Teamwork: Showcase and identify your role in team efforts.
3. Choose your words carefully.

a. Be sure to address the required specialized experience in your resume. Human
resources staff will scan your resume for job-related keywords and phrases.

b. Incorporate keywords and phrases from the "Duties"” or "Qualifications" section of
the job vacancy notice into the "Work History" section of your resume.

c. Make sure all of the relevant information is in the first five pages of your resume.

d. Incorporate your responses to the Assessment Questions in your resume.
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https://www.vacareers.va.gov/ApplicationProcess/NavigatingHiringProcess/#understanding-ksas

e. Be sure your accomplishments are defined, creating reports is not the same as
creating weekly reports indicating staffing levels, production, and budget and cost
comparisons.

4. Fill in the details
a. Showcase details that demonstrate your past responsibilities and your work ethic.

b. Use numbers to quantify your accomplishments. Point out, for example, that you
"reduced department expenses by 30 percent in the first six months."

5. Check spelling and accuracy.
a. Proofread your resume.
b. Have a friend or family member proofread it.

c. Find a federal employee or someone with human resource experience to review
your resume, if possible.

d. Read your resume backwards to catch spelling or typos.

6. Submit your resume and follow up. Make sure DoD OIG or the agency received your
resume. Follow the policies and timelines to check the status.

Federal Forms

Depending on the job you are applying for, you may need to submit the following forms. Read the
instructions carefully to determine which ones you will need.

DD214 - Certificate of Release or Discharge from Active Duty: The DD-214 is issued to military
members upon separation from active service. It contains information about your dates of military
service and separation. As a veteran, you may obtain free copies of your DD Form 214 Report of
Separation and other military and medical records through the National Archives. Please visit
Request Military Service Records for more information.

SF-15 - Application for 10-point Veteran's Preference: The SF-15 is used by federal agencies and

OPM examining offices to adjudicate individuals' claims for veterans' preference.
Note that a letter from the VA that contains the following may also be required:

e Dates of service;

e Discharge status; and

e Disability rating.

e Complaints and Appeals

e The Veterans Employment Opportunities Act (VEOA) makes a willful violation of
veterans' preference a Prohibited Personnel Practice. If you are a preference eligible
and you believe an agency violated any of your rights under the veterans' preference
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https://www.archives.gov/veterans/military-service-records
http://www.opm.gov/forms/pdf_fill/SF15.pdf

laws or regulations, you may file a formal complaint with the Department of Labor's
Veterans' Employment and Training Service (VETS). This is the agency, by law, charged
with investigating violations of veterans’ preference in federal employment. If VETS is

unable to resolve the complaint within 60 days, you may appeal to the Merit Systems
Protection Board (MSPB).

e The Uniformed Services Employment and reemployment Rights Act of 1994 (USERRA)
prohibits discrimination in employment, retention, promotion, or any benefit of
employment based on your uniformed service. The Department of Labor, through the
VETS, provides assistance to all persons having USERRA claims.

e I[fyou are a disabled veteran and you believe an agency discriminated against you in
employment because of your disability, you may file a disability discrimination
complaint with the agency in question under regulations administered by the Equal
Employment Opportunity Commission.

Additional Resources

e FEDSHireVETS is a comprehensive government site for veterans seeking jobs.

e The U.S. Department of Labor has a Veterans' Preference Advisor for examining

preferences you might be entitled to for federal jobs.

e The University of Maryland’s Military to Federal Jobs Crosswalk is a tool for translating
military occupations into federal jobs.

e (OPM’s Vet Guide for HR Professionals

e Special Programs and Foreign Deployments

e CTAP /ICPTA /RPL

e Agency Career Transition Assistance Plans
e Overseas Contingency Operations /SWA

e Overseas Contingency Operations/SWA information coming soon
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https://www.dol.gov/agencies/vets
https://www.dol.gov/agencies/vets
https://e-appeal.mspb.gov/faq.aspx#3
https://e-appeal.mspb.gov/faq.aspx#3
https://www.eeoc.gov/policy/docs/preemp.html
https://www.fedshirevets.gov/
https://webapps.dol.gov/elaws/vetspref.htm
http://www.dllr.state.md.us/mil2fedjobs/
https://www.opm.gov/policy-data-oversight/veterans-services/vet-guide-for-hr-professionals/
https://www.opm.gov/policy-data-oversight/workforce-restructuring/employee-guide-to-career-transition/ctap_guideline.pdf
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