
INSTRUCTIONS FOR COMPLETING AND FILING 
THE ATTACHED MOTION AND SWORN STATEMENT 

 
1.  Except where signatures are required, the indicated information should be either typed or 
printed legibly in ink in the spaces provided on the attachment motion and sworn statement 
forms.  The information required for each space is described in parentheses under each space to 
be completed. 
 
2.  The most important part of your motion is the space on the "sworn statement" form where 
you must state your reasons for believing that the financial records sought are not relevant to 
the legitimate law enforcement inquiry stated in the attached notice.  You may also challenge 
the government's access to the financial records if there has not been substantial compliance 
with the Right to Privacy Act or for any other reasons allowed under the law.  You should state 
the facts that are the basis for your challenge as specifically as you can. 
 
3.  To file your motion with the court, either mail or deliver the original and the proper number 
of copies, as well as, any required filing fee, to the Clerk of the Court.  The filing fee can be 
paid with cash, certified check, or money order.  You are required to check with the Clerk of 
the Court for the district in which you intend to file to ascertain the correct filing fee and 
correct number of copies required for filing, as well as to ascertain any other local rules of 
court that may exist. 
 
4.  One copy of your challenge papers (motion and sworn statement) and Certificate of Service 
must be delivered or mailed (by registered or certified mail) to the government official whose 
name appears in item 3 of the customer notification letter. 
 
5.  If you have further questions, contact the government official whose name and telephone 
appear on the Customer Notice. 
 


