Service/Agency letterhead

APPENDIX H

[Rank Abbreviation Full Name, Service abbreviation]	[Case Number]
[Street Address]
[City, State  Zip]	
[Email address]
			
Dear [Rank last name]:

This letter is to update you on our investigation into the complaint you filed under Title 10, United States Code, Section 1034, “Protected communications; prohibition of retaliatory personnel actions,” as implemented by DoD Directive 7050.06, “Military Whistleblower Protection.”
  
	Section 1034(e)(3) require that we notify you, the Secretary of the military department concerned, and the Secretary of Defense if we are unable to complete the report of investigation within 180-days of the initiation of the investigation.  

Over 180 days have passed since this investigation was initiated.  [Enter brief description of the progress of the investigation.]  We anticipate that the investigation will be completed within the next [insert projected number of days to complete the investigation] days.

Please contact [Mr./Ms. Investigator or Supervisory Investigator name], [investigator title], at [phone number] or DSN [number] or by email at [enter Investigator or Supervisory Investigator email] if you have any questions.

		Sincerely,



		[SI Full Name]
		Supervisory Investigator
	   Whistleblower Reprisal Investigations

cc:	
Chief of Staff
	Office of the Under Secretary of Defense for Personnel and Readiness
[Service Secretary of the military department concerned]
DoD IG, Whistleblower Reprisal Investigations
